[image: ][image: ]GGEA REIMBURSEMENT FORM
Reimbursement Policy – Standing Rule 15



ALL RECIEPTS for expenses and the Conference Report Form MUST be attached to this member expense form to be reimbursed.


Conference: ____________________________________________________________________________

Location: _______________________________________________________________________________

Name: __________________________________________________________________________________
Please print								Contact number


School Site: _____________________________________________________________________________
(Or home Address if you would like your check sent there instead of your school site.)


__________________________________________________________________________________________
Street                                                                                             City                                           Zip Code





	
	Friday
	Saturday
	Sunday
	Total
for each line

	Date
	_________________
	_________________
	_________________
	


	Hotel (1/2)
	
	
	
	

	Mileage
	
	
	
	

	Meals
	
	
	
	

	Self-Parking ($21)
	
	
	
	

	Registration
	
	
	
	

	
	
	
	Total Due:
	


Attach ALL receipts & Conference Report Form within 30 days of the conference.

Payment will be issued within 30 days of receipt of the Reimbursement Form.

image1.png
GGEA




